
CLUBHOUSE ATTENDANT / BARTENDER 
 
GENERAL PURPOSE 

The Squire Green Golf Club is currently seeking a person interested in Clubhouse Attendant / Bartender position. 
Under supervision from the Manager of Golf Operations, he / she contributes to the smooth running of golf activities 
by carrying out daily operations while providing excellent customer service to the guests. This position will also 
assist in maintaining a clean and welcoming environment. The Clubhouse attendant will represent Squire Green 
Golf Club in a professional manner and image through appearance and dress, at all times. 

 
ESSENTIAL FUNCTIONS AND TASKS 
-- Assist customers with information regarding golf course, Pro shop, practice facility; 
-- Ensures proper registration of golfers; includes handling reservations; 
-- Assign cart to customer and help to maintain a cart fleet available;  
-- Maintain and records all sales records (including cash receipts, member charges and voids). 
-- Selling Pro Shop merchandises and assure they are displayed in an attractive manner. 
-- Provide the highest quality service and products to our members, guests, partners and volunteers; 
-- Ensure Pro-Shop and facilities are clean, safety and in operable working order; 
-- Perform various light housekeeping duties; 
-- Perform Food & Beverage preparation, serving and stocking in the bar; 
-- Open and close the Clubhouse. Secure the installation and switch off electrical devices at the end of the day; 
-- Perform administrative duties such as answering phones, emails, …; 
-- Receives, investigates and acts immediately upon any complaint or issues and advise the management; 
-- Follow Squire Green Daily Standard of Operating Procedures and policies; 
-- Perform other duties which may be assigned by the Operations Manager or Assistant Manager. 

 
MINIMUM QUALIFICATIONS 
-- Post-secondary education or the equivalent in training and experience. 

 
SPECIAL REQUIREMENTS 
-- Positive attitude and team player; 
-- Strong communication and interpersonal skills; 
-- Good sense and appreciation for quality, and a very strong work ethic; 
-- Effective time management skills with the ability to prioritize; 
-- Perform tasks that require physical strength and endurance; 
-- Available to work weekends, some evenings and holidays based on seasonal demand. 
-- Bilingual (French/English); 
-- Own a valid driver’s license. 
-- Must be 19 years old or older. 
-- Applicant must be legally eligible to work in Canada. 
-- Skills in Microsoft Office program (Word and Excel) preferable. 
-- Knowledge and experience of using POS Systems is considered an asset. 
-- Understanding of the Golf is considered as an asset. 
 
 
WORK ENVIRONMENT / ADDITIONAL INFORMATION 
-- Duties for this position are usually performed in a climate heat, cold, rain, wind or other inclement weather. 
-- Must have willingness to endure physical labor such as heavy lifting. 
-- Opening & closing times will vary throughout the season. 
 
 
SEED contract (end of May until beg of September) - 35 hours a week. 
Salary: 11,70 $ / hour. Advantages: 4% vacancies, free round of golf during the hiring period.  
To apply: please submit resume and cover letter to management@squiregreen.com 


